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PHOTOGRAPHIC POLICIES AND PROCEDURES

The WC Historical Museum, Inc. makes its pictorial material widely available while carefully
maintaining the physical and intellectual integrity of the historic materials. Your interests and the
preservation of the materials will be assured by the observance of these policies and procedures.

All photographic and digital copies of materials in the WCHM collections must be produced in the
WCHM facilities. All copy negatives are the property of the WCHM. Slides, transparencies, prints
and digitized images may not be copied or duplicated by the customer. Requests to videotape
photographs must be approved by the WCHM curator or other authorized staff member.

1. The customer accepts all responsibility for possible copyright infringement arising from the use
of reproductions from the WCHM collection.

2. The WCHM does not grant or transfer any copyright or other intellectual property rights in the
photo-graphic material to the customer. If the WCHM grants the customer's request for use of the
photographic reproduction, permission will be granted to the customer for one-time use only. Any
subsequent use of the material requires the written permission of the photo curator or other
authorized staff member.. All other rights, including those of further publications, are reserved in full
by the WCHM. The photo reproductions may not be duplicated and resold.

3. The customer agrees to comply with the following requirements for a WCHM credit line on
published or displayed reproductions of WCHM materials. All published or displayed reproductions
of WCHM materials require credit to the WCHM to include the photo identification number, and to
appear next to the image. The credit line for published and displayed images should read "Courtesy
of the Williamson County Historical Museum, photo number xxxx". If the item is not a photograph,
list it by title or appropriate description. Please confirm the appropriate credit line with the WCHM
prior to publication or display.

4. Itis customer's responsibility to obtain written permission from the donor or photographer to
use restricted items from the WCHM collection, and to submit the credit line to the photo curator (or
other authorized staff member) for approval. This permission is required prior to being granted
WCHM permission to use the image. Restricted items in the WCHM collection include copyrighted
and donated photographs.

5. Possession of a WCHM image does not constitute permission to use or reproduce it.
Permission to publish or publicly display reproductions must be obtained from the publisher and/or
source of the photograph.

6. Alterations, including cropping of the original image, are not allowed in the publication of
materials unless special written permission is given by the photo curator (or other authorized staff
member.) The credit line for cropped images should read "Detail from Williamson County Historical
Museum photo number xxxx". The WCHM reserves the right to require a publication proof prior to
final use approval.

7. The customer shall send a copy of any publication containing reproductions of WCHM
materials to the WCHM without charge. The customer shall provide the WCHM with the Internet
address (Universal Resource Locator) for reproductions appearing on Websites.

8. The WCHM reserves the right to deny copy order requests; to limit the number of photographic
and digital copies; to restrict the use or reproduction of collection materials including rare, valuable,
or fragile items; to ensure that material is reproduced with integrity; and to charge special
reproduction fees on items involving unusual difficulty in copying or that must be taken offsite to
reproduce.

9. Requests for copies of photographic items intended for commercial use may be subject to a




special contractual procedure and agreement with the WCHM. These requests, as well as any
requests not specifically mentioned within the above policies, should be submitted in writing.

10. Customer orders are held for pick-up for six months.

11. The WCHM charges a fee for customer photographic reproduction requests. Please see the
WCHM "Custom Photo Reproduction Price List". Requests from the WCH Commission for
photographic reproductions for official use in books, brochures, etc. produced by the WCH
Commission, will be filled free of charge to the WCHC.

12. The customer shall defend, indemnify, and hold harmless the County of Williamson and the
WCHM, its officers, employees, and agents against all liabilities, damages, expenses, including
attorneys' fees, resulting from any claims and other proceedings by any third party for the copyright
infringement or any other legal or regulatory cause of action arising from the customer's use of
WCHM collection materials.
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PHOTO ORDERING

To order reproductions of any of our photographs:
* Full payment in the form of a check or purchase order number MUST accompany all orders.
« Add a shipping fee (packaging + postage) of $ 5.00 to all orders.

* Include 8.25% sales tax for all Texas residents. [f tax exempt, include your Tax ldentification
Number.

» Write the photo number (WCHM number) on order form.

+ If you are ordering an image from our Web site, please note on the order form the page on
which the photo appears, and the photo number.

« If you are ordering an image you saw in another publication, please give us the title of the
publication and the page number on which the image can be found.

* Photo orders will generally be completed within 4 to 6 weeks.

REQUEST FOR PHOTOGRAPHIC SERVICES

[See separate sheet, blank form "Request for Photographic Services", from WCHMuseum.]

CUSTOM PHOTO REPRODUCTION PRICE LIST
All reproduction prices include a 5% preservation fee, which supports the preservation of our WCHM
photo collection.

Size in inches Black and White Prints
(Resin coated paper,
for publication or display)

4x6" $5.00
5x7" $ 10.00
8x10" $ 15.00

Price for a second B & W print of the same photograph (identical size and image) is 50% of the first
print price, if the second is ordered at the same time.



Publication / Display Fee
Please consult handout "Fees for Publication or Display of WCHM Materials".
Delivery and Payment
Normal delivery may take up to two weeks. For five-business-days turnaround, add 50%.

Payment is required in advance by cash, check or money order made out to WCHM, Inc. 100%
payment is required on all orders. Tax is added where applicable unless proof of tax-exempt status
(must have TIN number before start of processing) is provided.

Shipping (postage and packaging) fee totaling $ 5.00 must be paid at the time of the order. Large
orders are subject to additional packaging fees, for best handling method. No mailing fees will be
charged if customer's express carrier account is used (we must have account number.)
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FEES FOR PUBLICATION OR DISPLAY OF
WCHM MATERIALS

Effective February 2005

Complete the worksheet below to determine the use fee for your order. All charges include a 5%
preservation fee. Fees are set annually by WCHM.
Customers in the following categories are exempt from use fee charges:—
(1) Non-profit organizations. You must provide documentation of your 501(c)(3) status.
(2) Governmental entities. This includes local, state and federal governments.
(3) Local news media. Television news stations and publications that are published and distributed
solely in the Williamson County area are considered local news media.
(4) Private individuals using images for personal use or for display in a non-public area.

Publication Cost perimage  Number of Total
Images Use Fee
Books 1-5000 copies $ 12.00
5001-10,000 25.00
10,001-25,000 35.00
Over 25,000 60.00
Serials Under 50,000 circuln. $ 12.00
50,001-100,000 25.00
Over 100,000 35.00
Book Jacket $ 75.00
Motion Picture or TV Use
Non-recording originals $ 75.00

Recording original (videotape) $ 100.00
Videos or CD ROMs

1-5000 copies $ 12.00

5001-10,000 25.00



10.001-25,000
Over 25,000

Web Page Use

Slide Show Use

Local Business Display

Advertising Use

Merchandise (T-shirts, place

mats, coffee mugs, etc.)

Posters, Postcards, Brochures
1-5000 copies
5001-10.000
10,001-25,000
Over 25,000
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35.00
60.00
25.00
5.00
25.00
100.00

100.00

12.00
25.00
35.00
60.00

P PP A P AP PR




<<
  /ASCII85EncodePages false
  /AllowTransparency false
  /AutoPositionEPSFiles true
  /AutoRotatePages /All
  /Binding /Left
  /CalGrayProfile (Dot Gain 20%)
  /CalRGBProfile (sRGB IEC61966-2.1)
  /CalCMYKProfile (U.S. Web Coated \050SWOP\051 v2)
  /sRGBProfile (sRGB IEC61966-2.1)
  /CannotEmbedFontPolicy /Warning
  /CompatibilityLevel 1.4
  /CompressObjects /Tags
  /CompressPages true
  /ConvertImagesToIndexed true
  /PassThroughJPEGImages true
  /CreateJDFFile false
  /CreateJobTicket false
  /DefaultRenderingIntent /Default
  /DetectBlends true
  /ColorConversionStrategy /LeaveColorUnchanged
  /DoThumbnails false
  /EmbedAllFonts true
  /EmbedJobOptions true
  /DSCReportingLevel 0
  /SyntheticBoldness 1.00
  /EmitDSCWarnings false
  /EndPage -1
  /ImageMemory 1048576
  /LockDistillerParams false
  /MaxSubsetPct 100
  /Optimize true
  /OPM 1
  /ParseDSCComments true
  /ParseDSCCommentsForDocInfo true
  /PreserveCopyPage true
  /PreserveEPSInfo true
  /PreserveHalftoneInfo false
  /PreserveOPIComments false
  /PreserveOverprintSettings true
  /StartPage 1
  /SubsetFonts true
  /TransferFunctionInfo /Apply
  /UCRandBGInfo /Preserve
  /UsePrologue false
  /ColorSettingsFile ()
  /AlwaysEmbed [ true
  ]
  /NeverEmbed [ true
  ]
  /AntiAliasColorImages false
  /DownsampleColorImages true
  /ColorImageDownsampleType /Bicubic
  /ColorImageResolution 300
  /ColorImageDepth -1
  /ColorImageDownsampleThreshold 1.50000
  /EncodeColorImages true
  /ColorImageFilter /DCTEncode
  /AutoFilterColorImages true
  /ColorImageAutoFilterStrategy /JPEG
  /ColorACSImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /ColorImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /JPEG2000ColorACSImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /JPEG2000ColorImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /AntiAliasGrayImages false
  /DownsampleGrayImages true
  /GrayImageDownsampleType /Bicubic
  /GrayImageResolution 300
  /GrayImageDepth -1
  /GrayImageDownsampleThreshold 1.50000
  /EncodeGrayImages true
  /GrayImageFilter /DCTEncode
  /AutoFilterGrayImages true
  /GrayImageAutoFilterStrategy /JPEG
  /GrayACSImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /GrayImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /JPEG2000GrayACSImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /JPEG2000GrayImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /AntiAliasMonoImages false
  /DownsampleMonoImages true
  /MonoImageDownsampleType /Bicubic
  /MonoImageResolution 1200
  /MonoImageDepth -1
  /MonoImageDownsampleThreshold 1.50000
  /EncodeMonoImages true
  /MonoImageFilter /CCITTFaxEncode
  /MonoImageDict <<
    /K -1
  >>
  /AllowPSXObjects false
  /PDFX1aCheck false
  /PDFX3Check false
  /PDFXCompliantPDFOnly false
  /PDFXNoTrimBoxError true
  /PDFXTrimBoxToMediaBoxOffset [
    0.00000
    0.00000
    0.00000
    0.00000
  ]
  /PDFXSetBleedBoxToMediaBox true
  /PDFXBleedBoxToTrimBoxOffset [
    0.00000
    0.00000
    0.00000
    0.00000
  ]
  /PDFXOutputIntentProfile ()
  /PDFXOutputCondition ()
  /PDFXRegistryName (http://www.color.org)
  /PDFXTrapped /Unknown

  /Description <<
    /FRA <>
    /ENU (Use these settings to create PDF documents with higher image resolution for improved printing quality. The PDF documents can be opened with Acrobat and Reader 5.0 and later.)
    /JPN <FEFF3053306e8a2d5b9a306f30019ad889e350cf5ea6753b50cf3092542b308000200050004400460020658766f830924f5c62103059308b3068304d306b4f7f75283057307e30593002537052376642306e753b8cea3092670059279650306b4fdd306430533068304c3067304d307e305930023053306e8a2d5b9a30674f5c62103057305f00200050004400460020658766f8306f0020004100630072006f0062006100740020304a30883073002000520065006100640065007200200035002e003000204ee5964d30678868793a3067304d307e30593002>
    /DEU <>
    /PTB <>
    /DAN <>
    /NLD <>
    /ESP <>
    /SUO <>
    /ITA <>
    /NOR <>
    /SVE <>
  >>
>> setdistillerparams
<<
  /HWResolution [2400 2400]
  /PageSize [612.000 792.000]
>> setpagedevice


